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ABSTRACT 

This extensive bibliography vas developed by staff 
members of Project Slmu School during their research into techniques 
for providing information to educational decisionmakers. For the most 
part, only currently available publications are included; 
out-of-print vorks are included only when they are a valuable source 
of inforsLtion and are available on interagency loan. Because this 
approach excludes most pamphlets and periodical articles. Appendixes 
A and B provide the names of periodicals, indexes, and organizations 
that vill aid in obtaining those items. Appendix C suggests criteria 
to consider when selecting publications for a reference library. The 
body of the bibliography is organized by broad subject areas. 
Separate author /institution and title indexes are included. 
(Author/J6) 
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FOREtfORD 



Educational planning has been defined In ics broadest terms by Project 
Sinai School: Santa Clara County Component during its pursuit of tech- 
niques for providing inforuiatlon to decision makers in educational 
systems. Emphasis on community analysis and on understanding the 
client has led the Simu School staff to consult diverse references on 
societal and educational change. 

Some references desired by the staff have been difficult to secure, 
hence the decision to develop a reference library for use by planners and 
other interested personnel. This effort generated an extensive list of 
books and ether materials of interest which were assigned priorities for 
Inclusion in the professional library of the Office of th». Ccunty Superintendent 
of Schools of Santa Clara County. The lists of desired Wfi- ertals 
have Dcen assembled into a bibliography on educational planning presented 
herein as suggested references for use in broadening one's understanding 
of the educational process. 

Special recognition is given to Mrs. Susan Choi of the Literary Informa- 
tion Service of the Office of the County Superintendent of Schools for her 
dedicated work in assembling these matcrialb a^id preparing the criteria 
for selection of references. Richard Cornis;.. editor, and other staff 
of the Center for Educatlon.il Planning are reccpnlzed for their contribu- 
tions of titles and for their consideration am review of thu resulting 
lists. 

We hope this reference work will be of value tc all who use it in their 
search for information necessary for good educational planning. 

Lester W. Hunt., Director 

Project Simu School: Santa Clara County Component 



The project presented or reported herein was performed pursuant to a 
grant from the U.S. Office of Education, Department of Health, Education 
and Welfare. However, the opinions expressed herein do not necessarily 
reflect the position or policy of the U.S. Office of Education, and no 
official endorsement by the U.S. Office of Education should be inferred. 



INTRODUCTION 



This suloctcd bibliography cont-alns cltatlonB for books to be included 
in a library £or educational planning. An attempt has been made to 
incluHc only those items which are currently available for acquisition. 
Out-of-print items have only been i eluded when they were deemed a 
valuable source of information and were obtainable on interagency loan. 
Because this approach has meant the exclttsion of pamphlet-type materials 
and periodical articles, Appendices A and B have been included to provide 
the names of periodicals, indexes and organizations in the field that will 
aid in obtaining these items. 

The citations in this bibliography were obtained by reviewing other 
bibliographies, the collections of other libraries and citations in 
appropriate books and periodicals. Suggestions were also solicited 
from persons in the field of educational plaaning. Whenever possible, 
the actual work was examined, but in many cases works wore chosen on 
the basis of reviews and annotations. 

This bibliography is arranged by broad subject areas and is followed 
by an author/institution and title index. Citations are numbered 
consecutively throughout the bibliography. 

In addition to the appendices described above, a third appendix is 
offered as .a general guide for selecting works for a reference library. 
Appendix C outlines some "common sense" criteria that should be con- 
sidered before purchasing a new work. 
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A0MINISTRATION 



1. American Association of School Adminiscrators. Profile of the School 

Superintendent . Vfashington, D.C, , 1900. 

2. American Association of School Administrators. The School Adroinistra » 

tor and Negotiation . Washington, D.C., 1968. 

3. American Association of School Administrators. Studies In School 

Administration , by Mollis A. Moore, Jr. Washington, D.C., 1957. 

4. Archibald, Russell D. and Richard L. Villoria, Network- Based 

Management Systems . New York: John Wiley & Sons, Inc., 1967. 

5. Beeby, C.E. Planning and the Educational Administrator . Paris: 

UNESCO, International Institute for Educational Planning, 1967. 
(Fundamentals of Educational Planning, No. 4.) 

6. Campbell* Roald P., et al. Introduction to Educational Administra - 

tion , fourth edition. Rocklci^h, New Jersey: Ally:i and Bacon, 
1971. 

7. Campbell, Roald F., et al. OrRani;i£>tion and Control of American 

Schools , second edition. New York: Merrill, 1970, 

8. Cunningham, Luvern L. Governing Schools: New Approaches to Old 

I ssues . Columbus, Ohio: Charles E. Merrill, 1971. 

9. Dror, Yeheakel. Public PoLicymakin^ Re-Examined . Scranton, 

Pennsylvania: Chandler, 19»>8. 

10. Eye, Glon G. and Lanore A. Wetzcr. School Administrators and Instruc - 

tion - A Guide to Self»Appratsal . Boston: Allyn end Bacon, 1969. 

11. French, William Cole. The High School Principal and Staff In the 

Crowded School . New York: Teachers College, Columbia 
Univ'irsity, 1965. 

12. Gorton. Richard A. Conflict, Controversy and Crisis in School 

Administration and Supervision: Issues, Casns and Concepts for 
the 70' s . Brown. 

13. Grleder, Calvin; Truman M. Pierce; K. Forbis Jordon. Public School 

Administration , third edition. New York: Ronald Press Co., 1969. 

lA. Harbison, Frederick Harris. Educational Planning and Huiran Resource 
Development . Paris: UNESCO, International Institute for Educa- 
tlonal Planning, 1966. (Fundamentals of Educational Planning, No. 3.) 

15. Hemphill, John K. and R.T. Human. Educational Development; A New 
Discipline for Self-Renewal . Eugene, Oregon: Center for Lhc 
Advanced Study of Educational Administration, 1973. 
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16. Killson, Mauric. Change and Innovation in Elementary School Organiza- 

tiont Selected Readings, second edition. New York: Holt, Rine- 
hart and Winston» 1971 . 

17. Hillson, Mauric, et. al. Education in the Urban Cooimunity; Schools 

and the C risis of the Cities . New York: Van Nostrand ReinhoId» 1969. 

18. Improving State Leadership in Education. Administration by Qbi ec« 

tives: a Systematic Approach to Educational Planning in VirKinta . 
Denver » August 1971. 

19. Kast, Fremont E. and James Rosenzwcig. Organization and Manageincnt t 

A Systems Approach . New York: McGraw-Hill, 1970. 

20. Miller, Van, et al. The Publi c jiinistration of American School 

Systems , second edition. Ne. .rkl Macmillan, 1972. 

21. Robbins, Jerry H. and Stirllt^g B. Williams, Jr. Administrator's 

Manual of School plant Administration . Danville, Illinois: 
The Interstate Printers ft Publishers, Inc., 1970. 

22. Roberts, Dennis II, ed. Planning Urban Education , second edition. 

Englewood Cliffs, New Jersey: Educational Technology Publications, 1972. 

23. Stinnett, T.M.; Jack H. Klcinmann; and Martha L. Ware. Professional 

Ne£.Qtlation in Public Education . New York: Macjiillan, 1966. 

24. Thomas, J. A. The Productive School: A Systems Analysis Approach 

to Educational Administration . New York: Wiley, 1971. 

25. Unruh, Adolph and Harold E. Turner. Supervision for Change and 

Innovation . Boston: Houghton Mifflin, 1970. 

26. Williams, Richard C, et al. Effectir.R Organiaational Renewal in 

Schools: A Social Systems Perspective . New York: McGraw-Hill, 1974. 



ARCHITECTURE 



27. Brett, Lionel. Architecture in a Crowded World; Vision and Reality 

in Planning . New York: Shocken, 1971, 19707 

28. Chermayeff, Serge. Community and Privacy: Toward a New Architecture 

of Humanism. Garden City, New York: Ooublcday, 1963. 

29. Cook, Peter. Experimental Architecture . Now York: Universe Booku, IV 

30. Jencks, Charles. Architecture 2000; Predictions and Methods . .%cw 

York: Praeger, 1971. — 
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31. Spreiregan, Paul D. Urban Design : The Architecture of Tovms and 
Cities. New York: McGraw-Hill » 1965. 



CASE STUDIES 



32. Brickell, Henry M. Orsani?:ing New York State for Educarional 

C hange . New York State Department of Education, 1961. 

33. Campbell, Jay J. The Impact of the Designing Education for the 

Future Project in Utah . Dcnvet: Improving State Leadership 
in Education, November 1970. 

34. Corrigan, R.E. The Reguiremtints and Process for Planned Educational 

Change; State of California . Operation PEP, Tulare County 
Department of Education, 966. 

35. Cruise, Keith L. Evolution of Planning in the Texas Education 

Agency . Denver, Colorado: Improving State Leadership in 
Education, September 1970. 

36. Daroeroll, Reginald D. Triumph in a White Suburb . New York? Apollo 

Edition Paperback, 1969. 

37. Improving State Leadership in Ed. cation. The Impact of thJ Design - 

ing Education for the Future ff ojecu in Utah . Dcnvc r , 
Colorado, November 1970. 

38. Improving State Leadership in Educiiiion. Planning in the Colorado 

Department of Education to Facilitate Improvements in Education . 
Denver, Colorado, September 1970. 

39. International Institute for Educational Planning. New Educational 

Media in Action, Case Studies for Planners , third volume. Paris: 
UNESCO, HEP. 1967. 

40. Leu» Donald J. anJ I. Carl Candoli. Planning for the Future: A 

Recommended Long-Range Educational and Facilities Plan for 
Chicago . Chicago Board of Education, 1971. 

41. Ludka, Arthur P. Planning in the Colorado Department of Education 

to Facilitate Improvements in Education . Denver, Colorado: 
Improving State Leadership in Education, 1970. 

42. Milwaukee Public Schools. Local School and Central Office 

Planning. Spring 1972 . Milwauke", 1972 (Study Document) 
(ED 077 984). 

43. Morphot, Edgar L. , ed. The Evolution of Planning in the Tc-::as 

Education Agency . Denver, Colorado: Improving State Leader- 
ship in Education, 1970. 
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SlDu-Schoolt Center tor Urban Educat i onal Planning . Chicago, 
Illinois: Board of Education, 197r. (ED 082 284). 



CKAIRE 



45. American Association of State Colleges and Universities, Urban 

Teacher Education Planning Grant Program. An Experiment in 
Planned Change . Washington, D.C, 1973. 

46. Anderson, Robert H. Teaching in a World of Change . New York» 

Harcourt, Brace and World, 1966. 

47. Benni*;, Warren G. Changing Organizations . New York: NcCraw> 

Hill, 1966. (Management Series) 

48. Bennis, Warren G. ; Kenneth D. Benne: and Robert Chin. The Planning 

of Change. New York: Holt, Rlnehart and Winston, 19691 

49. Biemer, John. On Educational Chanpe . Arlington, Virginia: NAESP, 1973. 

50. Carlson, Richard 0. Change Process in the Public Schools . Eugene, 

Oregon: Center for Advanced Study of Educational Administration, 1965, 

51. Culver, Carmen M. and Gary j. Hoban, ed. The Power to Change : 

Issues for the Innov ative Educator . Charles Kettering Foundation. 

52. Frey, Frederick W. , ed. Survey Research on Comparative Social 

Change. A Bibliography . Cambridge, Massachusetts: MIT Press, 1969. 

53. Huberman, A.M. Understanding Change in Education; An Introduction . 

Paris: UNESCO, IBE, 1973 (Experiments and Innovations 'in 
Education, No. 4). 

54. Lippltt, Ronald, et al. Dynamics of Planned Change . New York: 

Harcourt, Brace and World, 1958. 

55. Miles, Matthew B. , ed. Innovation in Education . New York: Bureau 

of Publications, Teachers College Press, Columbia University, 1964. 

56. Miller, Richard I., ed. P erspectives on Educational Change . New 

York: Appleton-Century-Crofts, 1966. 

57. Watson, Goodwin. Change in School Systems . Washington: Cooperative 

Project for Educational Development, NEA, 1967. 

58. Yates, Alfred, ed. Role of Research in Educational Change . Palo 

Alto, California: Pacific Books, 1970-71 (International Studies 
in Education, No. 20). 
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CITY AND URBAN PLANNINC 



59. Altshulcr, Alan A. Xhc City Planning Process; A Political 

Analysis . Ithaca, New York: Cornell University Press, 1969. 

60. American Society of Planning officials. Planners Book 

Service . Annua:. Chicago, Illinois. 

61. American Society of Planning Officials. Planning Yearbook . 

Annual Papers. Chicago, Illinois. 

62. Anderson, Stanford, ed. Planning for Diversity and Cholct . 

Catnbridge, Massachusetts: Massachusecits Institute of 
Technology Pr^^ss, 1968. 

63. Ash. Maurice. Regions of Tc?morrow; Towards the Open City . 

Schockcn, 1%9. 

64. Bacon, Edmund N. Desi^m oJ Cities , revised edition. Mew York; 

Viking press, 1973. 

\ 

65. Bellush, Jewell, ed. Urban Renewal; people. Politics Jnd Planning . 

Garden City, New Jersey: Doubleday (Anchor), 1967. 

66. Berry, Brian J. City Classification Handbook: Methods and 

Applications . ICMA, 1972. 

67. Ber'^y. Brian J. and Jack Mcltscr. Goals for Urban America . 

L.glcwood Cliffs, New Jersey: Prentice Hall, 1967. 

68. Best or, George Clinton and Hoi way R. Jones. City Planning; A 

Basic Bibliography of Sourci?s and Trend;* . Sacramento, California; 
Council of Civil Engineers and Land Surveyors, 1972. 

69. Branch, Melville C. C ity Planning and Aerial Information . Harvard 

■University Press, T971 (City Planning Studies No. 17). 

70. Branch, Melville C. Comprehensive Urban Planning: A Selective 

Annotated Bibliography with Related Material . Beverly Hills: 
Sage Publications, 1970. 

71. Branch, Melville C. Planninfi; Aspects and Applications . New 

York: Wiley, 1966. 

72. Branch, Melville C. and Amos R.L. Deacon, Jr. Selected References 

for Corporate Planning. American Management Association, 1966. 

73. Breesc, Gerald, oo. A n Approach to Urban Planning . Princeton, 

New Jersey; PrinciTton University Press, 1953. 

74. Canty, Donald, ed. T he New City . New York: Praegcr, 1969. 
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75. Chapin, F. Stuart, Jr. Selected Rcferenc^a on Urban Planning 

Concepts and Methods . Chapel Hill, North Carolina: Department 
of City and Regional Planning, University of North Carolina. 
January 1968. 

76. Claire, William H. Handbook of Urban Planning . Van Nostrand 

Reinhold, 1973. — " 

77. Clavel, Pierre. The Genesis of the Planning Process . Ithaca, New 

York: Cornell University, Department of City and Regional 
Planning, 1966. 

78. Cockburn, Cynthia. Education for Planning; The Development of 

Knowledge and Capability for Urban Governance . Elmsford. Mew 
York: Pergamon, 1973. 

79. Council of Planning Librarians. Bibliography of Bibliographies 

Prepared by U.S. Government Agencies of Interest to Conmunity 
Planners . Monticello, Illinois, 1974 (Exchange Bibliography 
No. 527). 

80. Council of Planning Librarians. An Evaluation of Comprehensive 

Planning Literature with an Annotated Bibliography . Monticello, 
Illinois, 1971 (Exchange Bibliography No. 219)7 

81. Council of Planning Librarians. Geographic Aspects of Urban 

Planning: A Selected Bibliography . Monticello, Illinois, 1968 
(Exchange Bibliography No. 54). 

82. Crane, Jacob L. Urban Planning - Illusion and Reality . New York: 

Vantage, 1973. " 

83. DeChiara, Joseph and Lee Koppelman. PlannlnR Design Criteria . 

New York: Van Nostrand Reinhold, 1969. 

84. Doxiadia, Constantinos A. Eklstics - An Introduction to the Science 

of Human Settlements . New York: Oxford, 1968. 

85. Duhl, Leonard J., ed. The Urban Condition . New Yoik: Simon & 

Schuster, 1963. 

86. Eldredge, H. Wentworth, ed. Taming Megapolls. Volume 1 » What It 

Is and What Could Bo; Volume 2 - How to Manage an Urbanized 
World. New York: Doubleday, 1967. 

87. Erber, Ernest, ed . U rban Planning in Transition . New York: 

Grossman, 1970. 

88. Ewing, David W. Human Side of Planning . New York: Macmillan, 1969. 

89. Ewing, David W. , ed. Long-Range Planning for Management , third 

edition. New York: Harper and Bros., 1972. 
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90. Fagin, Henry and Robert C. Weinberg, ed. Planning and ConBrninlty 

Appearance . New York: Regional Plan A^ssociation, 1958. 

91. Faludi, Andreas, ed. Reader in Planning Theory . Pergamon, 1973 

(Urban and Regional Planning Series, Volume S). 

92. Forrester, Jay U. Urban Dynamics . Cambridge, MassachuseCts: 

MIT Press, 1969. 

93. Frieden, Bernard J. The Future of Old Neighborhoods: Rebuilding 

for a Changing Population . Cambridge, Massachusetts: MIT 
Press, 1965. 

94. Frledmann, John and Barclay Hudson. Knowledge and Action; A 

Guide to Planning Theory . Los Angeles: School of Architecture 
and Urban Planning, University of California, January 1973. 

95. Cans, Herbert J. The Levittowners; Ways of Life and Politics 

in a New Suburban Community . New York: Random, 1969. 

96. Cans, Herbert J. People and Plans . New York; Basin Books, 1968. 

97. Cans, Herbert J. Urban Villagers . New York: Free Press, 1962. 

98. Gilbert, Charges E. Governing the Suburbs . Bloomington: 

Indiana University Press, 1967. 

99. Glaab, Charles N., ed. American City. A Documentary History . 

Homewood, Illinois: Dorscy Press, 1963. 

100. Goodman, William I. and Eric C. Freund. Principles and Practices 

of Urban Planning . Washington, D.C. : International City 
Manager's Association, 1968, fourth edition. (Municipal 
Management Series). 

101. Greer, Scott. The Emerging City . New York: Free Press, 1962. 

102. Gruen, Victor. The Heart of our Cities; The Urban Crisis , 

Diagnosis and Cure . New York; Simon and Schuster, 1964. 

103. Haworth, Lawrence. T' ^e Good City . Bloomington, Indiana: Indiana 

University Press, '963, 

104. International City Manager's Association. Municipal Yearbook . 

Washington, D.C; ICMA Annual. 

105. Jacobs, Jane. Death and Life of Great American Cities . New York: 

Random House, 1961. 

106. League of Women VotiTs of tho U.S. Planning in the Community . 

Washington, D.C., 1964. 

107. Le Breton, Preston P. and Dale A. Hennlng. Planning Theory . 

Englewood Cliffs, New Jersey: Prentice Hall, 1961. 
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108. tevin, Melvin R. Community and Regional Planning: Issues in Public 

Policy . New York: Praeger» 1969 (Special Studies Series). 

109. Lindbloom, Carl G. and Morton Farrah. The Citizen's Guide to Urban 

Renewal , revised edition. West Trenton, New Jersey: Chandlcr- 
Davls Publishing Company, 1962. 

110. McLoughlln, J. Brian. Urban and Regional Planning: A Systems 

Approach . New York: Praeger, 1969. 

111. Mayer, Albert. The Urgent Future; People. Housing, City. Region . 

New York: McGraw Hill, 1967. 

112. Meyerson, Martin and Edward C. Banfleld. Po litics. Planning and 

the Public Interest . New York: The Pr~'.i Press, 1955. 

113. Michael, Donald N. On Learnlna^ to Plan and Planning to Learn . 

San Francisco: Jossey-Bass, 1973. 

114. Mumford, Lewis. City in History: Its Origins, Its Transformation 

and Its Prospects . New York: Harcourt, Brace, Javonovich, 1961. 

115. National Coimnission on Urban Problems. Building the American 

City . New York: Praeger, 1969. — 

116. Niebanck, Paul L. and Mark R. Yesslan. Relocatio n in Urban Plan - 

ning from Obstacle to Opportunity . Philadelphia: University of 
Pennsylvania Press, 1968. 

117. Perloff, Harvey S. Planning and the Urban Community; Essays on 

Urbanism and City Planning . Pittsburgh ^ Pennsylvania: Carnegie 
Institute of Technology and University of Pittsburgh Press, 1961. 

118. Rabinovit2, Franclne F. City Politics and Planuing . New York: 

Athcrton Press, 1969. 

119. Reed, Bob. A Primer for Planners . Washington, D.C.: American 

Association of Junior Colleges, 1967. 

120. Robinson, Ira M. Decision Making in Urban Planning . Beverly Hills, 

California: Sage Publications, 1972. 

121. Scrtmandt, Henry J. and V/arnor Bloomberg, Jr. Quality of Urban 

Life. Beverly Hills: Sage, 1969 (Urban Affairs Annual Review 
No, 3). 

122. Schnore, Leo F. and Henry Fag in, cd. Urban Research and Policy 

Planning . Beverly Hills: Sage Publications, 1967. 

123. Scott, Mel. American City Planning Since 1890 . Berkeley: University 

of California Press, 1969. 

124. Sommer, Robert. Personal Space . Englewood Cliffs, New Jersey: 

Prentice Hall, 1969. 
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125. Spatt, Beverly Moss. A Proposal to Change the Structure of City 

Planning? Case Study of New York City . New York: Praeger, 
1971 (Praeger special Studies in U.S. Economics and Social 
Developmehi.) . 

126. Spreiregen, Paul D. , od. The Modern Metropolis; Its Origin , 

Growth Characteristics, and Planring; Selected Essays by 
Hans Blumenfeld . Cambridge: MIT Press, 1967. 

127. Starr, Roger, I rban Choices . Baltimore, Maryland: Penguin 

Books, 1967. 

128. Thomas, William L. , Jr. Man*s Role in Changing the Face of the 

Earth , second volume. Chicago: University of Chicago 
Press, 1956. 

129. Tunnard, Christopher and Henry Hope Reed. The American Skyline ; 

The Growth and Form o£ our Cities and Towns . Boston: 
Houghton Mifflin, 1955. 

130. U.S. Department of Housing and Urban Development. Books About 

Cities . Washington, D.C., i%9. 

131. U.S. Department of Housing and Urban Development. Selected 

Information Sources for Urban Specialists . Washington, D.C,: 
USGPO, 1969. 

132. U.S. Department of Housing and Urban Development. Urban and 

Regional Information Systcmj; Support for Planning In 
Metropolitan Areas . Washin",ton, D.C: USGPO, 1969. 

133. Unwin, Sir Raymond. Town Planning in Practice: An Introduction 

to the Art of Designing Cities and Suburbs , second edition. 
New York: B. Blom, 1971. 

134. Warner, Sam Bass, Jr., ed. Planning for a Nation of Cities . 

Cambridge, Massachusetts: Massachusetts Institute of 
Technology Press, 1966. 

135. Warren, E, Kir by, Long-Range Planning . Englewood Cliffs, New 

Jersey: Prentice Hall, 1966. 

136. Weaver, Robert C. The Urban Complex . New York: Doubleday 

and Co., 1966. 

137. White, Btenda. Sourcebook of Planning Infor«nation . Hamden, 

Connecticut: Linnet Books, 1971. 

138. Wingo, Lowden, Jr., ed. Cities and Space; The Future Use of 

Urb.in Land. Baltimore, Maryland: Johns Hopkins, 1963. 

139. Whittick, Arnold, ed. Encyclopedia of Urban Planning . McGraw- 

Hill, 1974. 
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140. Wolf, Peter, Future of the City? New Diccctions in Urban 

Planning . Watson-Guptill Publications, 1974. 

141. Wolfe, M.R. Urban DesiKn Within the Comprehensive Planning 

Process . Seattle: University of Washington, 19707 
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143. American Association of School Administrators. Curriculum Hand- 
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Behaving, Becoming; A New Focus for Education . Washington, 
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Periodical nrtiiles iir** of tin thv most up-to-dati' sources for research 
and statistics and should not be overlooked in any reference collection. 
Periodical articles have not been included in this bibliography because 
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These periodicals regularly carry articles in the fields of educational 
and community planning. The name of the periodical is given; addresses, 
prices and subscription information can be obtained from the following 
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15th edition. New York: Bowker, 1973. 

Current Index to Journals in Education, annual index 
New York: MacmlUan Information. 

Periodicals not listed in the above works have their addresses given 
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Following the list of periodicals is a list of indexes appropriate to 
the field of educational planning. These indexes cite articles in 
periodicals in the fields indicated by their titles. 
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Planners Newsletter 
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Officials - Planning Advisory 
Service 
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Architectural Record 



Association of American Geographers 
Annals 

\ssociation of Collegiate Schoo7s 
of Planning Bulletin 

Building Design 

building Design and Construction 

Change Magazine, formerly Change 
In Higher Education 

Changing Education 

Community Development 

Community Development Society 
Journal 

Community Planning Review/Revue 
Canadienne D' Urban isme 

Council of Educational Facilities 
Planners Journal 
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Futuremics^ Inc. 
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Washington, D,C, 20008 
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Futures Coniitional 
The Futurist 

Housir/, Pl.innini; Ref^rencis 

HUD Challen^Af 

IIVQ Trt nds 
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Journal of leisure RrSiarcli 
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Journal oi rrb.m Law 
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L.nulsi jipt Arc lii tt-e tun: 



Land^Use Controls Publication 
Service: Zoning Digest 

Land Use Digest 

Long-Ran>;e Planning 

Nation^s Cities 

Nation's Schools 
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Many publicjtions art- issued each year which do not appear In the comner- 
cial publishing traik-. Often these publications are of an ephemeral 
nature» quickly ^oin^ out of print and becoming unavailable for acquisi- 
tion. Many of these works are published by professional associations and 
other organisations in limited quantities. Publications such as these 
have not been included in this bibliography because of their temporary 
nature. For this reason, the following list of organizations is provided 
as an aid in locating these fugitive publications. 

One excellent sourcc for this fugitive information is ERIC, the Educa- 
tional Resources Information Center. ERIC is a nationwide system of 16 
clearinghouses which collects educational information and then dissemin- 
ates it throughout the United States. xHe documents collected by the 
clearinghouses are published in microfiche form by a central ERIC Clear- 
inghouse in Washington. D.C. and listed in a monthly catalog. Res earch 
i,n Educa tion . Many coanty and state departments of education as'well as 
colleges and universities have ERIC collections and catalogs. 

Local organi::ations such as city, county and state planning departments 
are good sources of information on a specific locality. State and county 
departments of education often have planning divisions which may pnblisb 
documents in iducational planning. Other sources to consider are universi 
and college' urh;jn planning departments, regional education laboratories, 
and governmental agencies. 

Many organizations publish journals, newsletters and bibliographies in 
addition to their monographs. The directories that follow may be of use 
in learning rijre about the organizations listed below: 

c:ale Research Company, Kncy clopedia of Associations . 8th edition, 
3 vols. Detroit, Michigan, 1973. 

r.S. Office of Education, Educati on Direc tory, }^)7'i: Education 
Asso ciations . Washington. D.C.7"l'*73. 

Worjd Index of S ocial Science Instituti ons. Paris, UNESCO, 1970. 

By writing directly to the organization and requesting information and a 
publications list, it is possible to obt.nn the latest and most accurate 
information concerning the organi.'.ation 
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1801 North Moon Stieet 
Arlin,:ton, Virginia 22209 



AMERICAN INSTITUTE OF ARCHITECTS 
1735 New York Avenue, N.W. 
Washin,'ton, D.C. 20006 

AMERICAN INSTITCTE OF PIANNERS 
917 15th Street, N.W, 
Washington, D.C. .^0006 
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ADMINISTRATION 
1J25 Connt'cticut Avi-nuf, N'.W. 
Washington, D.C. 20036 
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McLean, Virginia 22101 
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ARCHI lECTS 
1750 Old Meadow Road 
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AMERICAN SOCIETY OF MECHANICAL 

ENGINEERS 
345 East 47th Street 
New York, New York 10017 
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OFFICIALS 
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Chicago, Illinois 60637 
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EDUCATION INTERNATIONAL 
3615 Wisconsin Avinuf, N.W. 
Washington, D.C. 20016 

ASSOCIATION FOR SUPERVISION AND 

CURRICULlf>5 DEVELOPMENT 
Ohio State Univtirsity 
29 Wt'st Woodruff Avenue 
Columbus, Ohio 43210 

ASSOCIATION OF AMERICAN 

GEOGRAPHERS 
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Washington, D.C, 2000'* 

ASSOCIATION OF COP IX; I ATP, SCHOOLS 

OF AkCHITKCil RI: 
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Washineion, D.C. 20036 

ASSOCIATIO;; of COI.LECTATE SCHOOLS 

OF PLANNING 
237 Ardf-n Rj.id 
Pittshun-h, P.nnsv 1 v-mi n 

ASSOCIATION OF rNIVKRSlTY 

ARCHITECTS 
Easti-rn Michigan I'nivcrsitv 
Ypsilanti, Michigan 48197 
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3000 Sand Hill Road 

Menlo Park, California 94025 

CENTER FOR URBAN EDUCATIOK 

105 Madison Avenue 

New York, New York 10016 

COUNCIL OF EDUCATIONAL FACILITY 

PLANNERS 
•29 West Woodruff Avenue 
Columbub, Ohio 43210 

COUNCTI. OF PLANNING LIBRARIANS 
P.O. Box 229 

Monticello, Illinois 61856 

COUNCIL OF THE GREAT CITY SCHOOLS 
1819 H Street, N.W. , Suite 850 
Washington, D.C. 2^006 

DESIGNING EDUCATION FOR THE 

FUTURE 
1362 Lincoln Street 
Dinvt-r, Colorado 80203 

f-nUCATIONAL FACILITIES LABORATORIES 

ft SO Third Avenue 

New York, New York 10022 

ERIC CLiiARlNGHOUSE ON EDUCATIONAL 

MANAGEMENT 
University of Oregon 
Eugene, Oregon 97403 

FUTURE irJFORMATlON NETWORK 
c/o Mxchn«'l M.irien 
Woii.: Institute 
777 Unit I'd Nations Plaaa 
New York, New York 10017 

INSTITUTE FOR THE FUTURE 

2725 Sand Hill Road 

Minlo Park, California 94025 

INSTITUTE OF R'BLIC ADMINISTRiXTlON 

55 W.-;t V'4th Strt t t 

Ni'W York, New York 10021 
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INTERNATIONAL CITY MANAGEMENT 

ASSOCIATION 
lUO Comurcticut Avtnur, N.W. 
Washington, D.C. 20036 

INTERNATIONAL INSTITUTE FOR EDUCA- 
TIONAL PLANNHG 
UNESCO 

7 ruf Eu^t-no-Dclacroix 
75 Pviris, Franco 

INTERNATIONAL SOCIETY OF 

EDUCATIONAL PLANNERS 
M.inknto Stato College 
Mankato, Minnesota 56001 

METROPOLITAN TORONTO SCHOOL 
BOARD STUDY OF EDUCATIONAL 
FACILITIES 

155 Collugf Street 

Toronto 2B, Canada 

NATIONAL ASSOCIATION FOR 
CO^^■fUNITY DEVELOPMENT 
1424 16th Street, N.W. 
Washing* ton, D.C 20036 

NATIONAL ASSOCIATION OF COUNTIES 
1001 Connecticut Avenue, N.W. 
Washington, D.C. 20036 

NATIONAL ASSOCIATION OF COUNTY 

FLANMNt; DIRECTORS 
1 00 1 Connecticut Avenue, N.W. 
Washinuton, D.C 20036 

NATIONAL ASSOCIATION OF HOME 

BlILDERS 
1625 L Street, N.W. 
Washin-ton, D.C 20036 

NATIONAL ASSOCIATION OF MOUSINr. 

AND REDEVELOPMENT OFFICIALS 

(NAIIRO) 
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NATIONAL ASSOCIATION OF HOUSINC; 
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NATIONAL CENTER FOR EDUCATIONAL 
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NATIONAL CO^MITTEE AGAINST 

DISCRIMINATION IN HOUSING 
1425 H Street, N.W. 
Washington, D.C. 20r'^5 

NATIONAL EDUCATION ASSOCIATION 
1201 16th Street, N.W. 
Washington, D.C. 20036 

NATIONAL HOUSING CONFERENCE 
1250 Connecticut Avenue, N.W. 
Washington, D.C. 20036 

MATIONAL LEAGUE OF CITIES 
1612 K Street, N.W. 
Washington, D.C. 20006 

NATIONAL MUNICIPAL LEAGUE 

47 East 68th Street 

New York, New York 10021 

NATIONAL PIJ\NN1N(: ASSOCIATION 
1606 New Hampshire Avenue, N.W. 
Washington, D.C. 20009 

NATIONAL SCHOOL SUPPLY AND EQUIP- 
MENT ASSOCIATION 
1500 Wilson Blvd.. Suite 609 
ArHnL,ton, Virginia 22209 

NATIONAL SOCIETY FOR PROFESSIONAL 

r^NClNEERS 
2029 K Street, N.W. 
Washington, D.C. 20006 

NATIONAL SOCIETY FOR THE STUDY 

OF EDUCATION 
5835 Kimb.irk Avenue 
Chicaj',o, Illinois 60637 
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NATIOJiAL URBAN COALITION 

Formorly URBAN AMERICA, INC. 
AND URBAN* COALITION 

2100 M Strt'ct, N.W. 

Washington, U.C. 20OJ7 

ONTARIO INSTITUTE FOR S'llIDlES 

IN EDUCATION 
252 Bloor Street West 
Toronto, Ontario, Canada 



WESTERN INTERSTATE COMMISSION 

FOR HIGHER EDUCATION 
P.O. Drawer P 
Boulder, Colorado 80302 

WORLD FUTURE SOCIETY 
P.O. Box 30369 
Bethesda Branch 
Washington, D.C, 20036 



PLi\NNERS FOR EQUAL OPPORTL'NITY 

17 Murray Street 

Now York, r.Vw York 10007 

REGIONAL PLAN ASSOC LATION 
235 East 45th Street 
New York, New York 10017 

RESOURCES FOR THE FUTURE. INC. 
1755 Massachustftts Avonut-, N.W. 
Washington, D.C. 20036 

SOCIETY FOR COLLEGE AND 

UNIVERSITY PLANNING 
c/o Columbin University 
616 West il4th Street 
New York, New York 10025 

SPECIAL LIBRARIES ASSOCIATION 
Planning, Building ^mi Housinj^ 
Section of Socinl Scii-nce Division 
235 Park Avenue, S. 
New York, New York 10003 



TOWN PLANNINC INSTTirTE 
26 Portland Place 
London, W. 1, England 

U.S. CONFERENCE OF MAYORS 
1612 K Street, N.W. 
Washington, D.C. 20006 

URBAN INSTITL'TE 
2100 M Street, N.W. 
Washington, D.C. 20036 

URBAN LAND INSTITI'TE 
1200 18th Street, N.W. 
Wash inv ton, D.C. 20036 
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APPENDIX C - REFERENCE LIBRARY SELECTION CRITERIA 



Introduction 

When selecting a book for inclusion in a library, many aspects of tho 
work must be considered. This paper offers some basic criteria for use 
in the selection of materials to be included in a reference library for 
educational planning. Obviously, all of the criteria listed cannot be 
applied to each work considered. Rather, the list is meant to be the 
ideal and should serve to remind the cvaluator of the variety of items to 
be remembered when examining a work. 

1.0 Description 

Kl Title 

First, the evaluator must determine the identity of the work. 
Is the title clearly stated and do the titles^ as given on the 
cover, title page and spine ^ agree with one another? 

1.2 Author 

The author must be identified. Is the author's full name 
given? Is there a co-author? Are contributors listed? Is 
it a corporate author, society, agency or company? 

1.3 Publisher 

The publif .Mould be given on the title page along with the 
place of >lir.ation. 

1.4 Date 

The date of printing and/or copyright date should be given on 
the title page or its verso (back). 

2.0 P urpose 

The purpose of the work should be determined to see if it will 
fit into the library's collection. It should be mentioned that 
every library should have clearly stated and well thought out goals 
and objectives* It is then a simple matter to decide if a particular 
book is appropriate for its collection. 

2.1 Title 

The purpose can often be learned from the title. The titlc^ 
can, however, be misleading and ambiguous. 

2.2 Introduction 

It is, therefore, better to n^ad the introduction to the work 
since here the author usually states exactly what he wished to 
accomplish and how he intends to go about it. 

TO 
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2.3 Table of Contc*nts 

Tin Ljblt ot conti-nts is thv best indic.it ion of what is Ln the 
work. Oner the contents of the book arv known, it is possible 
to ascertain the purpose for creating tho work. 

3.0 Author ity 

3. 1 Author's Reputation 

Wlien check ini; the authority of a work, onv of the basic con- 
siderations is given to the author and his reputation. If 
the author is well known in the field and has a good reputation^ 
it can often be assumed that the work is well done. Many 
works, however, are by authors whose names are not familiar 
to the librarian and qualifications must, therefore, be checked. 
Other works, dej»rees received, membership in organi^jations, 
experience i». J\e field and positions held--all ^on lead to a 
preliminary evaluation of the author's competence. Twc>n tieth 
Century Authors or periodical indexes provide an excellent 
means of becominkr familicjr with an author and his back*^round 
and works. 

' 2 Publisher's Reputation 

Another indication of the quality of a work is the reputation 
of the publishtr. Many publishers are well known for the 
quality and ticcuracy tvf their works. It should be noted, 
however, the publishini', companies arc in business to make 
money and may somi*times i>;sue a substandard work baj^ed solely 
on the profit motive . .VT»r*»over, the management of a firm may 
change and with it, its policy and quality. 

3.3 Librarian's Knowle dgi- 

Often thi» evaluator must rely on his or her own knowledge 

of the field in order to judge tht» authority behind the work. 

3.4 Reviews 

Winn tin author, publisher or subject field is unfamiliar to 
the iVciluator* he or she* must r<»lv on tlie ev.-^luation ol others. 
Reviews and evaluations which include description of the 
tests applied to the work and the result of thesi* tests are 
hi lpful in deti'rminin;» the usefulness of the work. Wlien using 
another's cv.iUiation, however, that person's position must be 
takin into account* Is the evaluating a^t»ncy wi'll known? Is 
the evaluator indi'pt nd< nt or does he or slu* riCi'lv* a salary 
from a [>ubl i shiT * 
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3.5 Publisher ^s Ads 

Blarbs about tlu book or JuLhor written in advert lsin>» and on 
the book jacket may provide a general overview of the book and 
its purpose, but thev art by no means an accurate way of 
evaluating the work. These blurbs are written to help sell 
the work and should be vitwv'd as biased, 

3.6 Sources Used 

A check of references, footnot-s and bibliographies will reveal 
the sources used in writin>» the book as well as whether the 
author relied on secondary or primary source material. If the 
work is a collective endeavor, the separate articles should be 
signed by their authors. 

4.0 S cope 

Identifyins the scope of the work enables the evaluator to determine 
its potential uses and to decide wheUu r it will be an addition to, 
or an unnecessary duplication of, the library's existing sources. 

4 . 1 Overview of Scope 

To determine the scope of the work, the evaluator should 
check such ittms as the title, table of contents and introduc- 
tion. If the preceding do not offer an adequate idea of what 
is contained within the work, its indexes should be checked 
for the subjects cited, the amount ol citations and the types 
of citations. 

^ • How Ma ter iM is fathered 

Normally, the introduction explains how the information was 
gathered. Is the work based on personal experiences or opinion 
or is it based on ristarch? if the contents were solicited, 
who was a^-iked to repJyV How were contributors chosen? On 
what basis did the author includtr items? Wliat tests or checks 
were madi- on the contmts.' Were facts verified and how was this 
accompl ished? 

3 Litiii tat ions 

While clainin^ to bv compri-hens i vc, a work may be limited in a 
number of ways, many of ihvih nor ^-xplicitly stated. 

4.3.1 Geographic 

Geographic limitations are common. Many works which 
elairi to bt intirnationnl nn* in reality directed 
exclusively to the western hemisphere. This ego- 
centrism i:; also evidenced by language limitations. 

CO 
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A. 3.2 Chronologic 

Tn many instances, chronologic limitacions aro 
stated in the title and are obvious from the start. 
Occasionally, however, tht! true limitations of a 
work are obfuscated. 

4.3.3 Subject 

Some subjects may receive an undue amount of con- 
sideration while others of equal importance^ are 
neglected. Too often works will claim to be compre- 
hensive, but upon close examination will be found 
to be deficient. 

4.3.4 Format 

Many bibliographies on a certain subject contain only 
printed material:-, or only books themselves. Are any 
audio-visual or other nonprint format materials included? 

4 . 4 Adequate Coverage 

Does the work occupy a unique place in its field? Does it 
have more or less material than others in this subject area? 
Is it better arranged than others? Are its limitations 
excessive or does it include too much information? 

4 . 5 Independent or Supp lem i'n la ) 

Can the work bo used alone? Is it a complete un^t or does it 
need supplemental material to be adequately used? Works 
that cannot Ktand by thtmselves should be examined along with 
their suppKmntal narts. 

^•^ U rii queness 

Is the work uniqut to the library's collection? Does it 
duplicate existing materials in the collection or does it 
contain fresh, new information? 

4.7 Edition 

Lc the work a recent edition or revision of an earlier work? 
If the title page states it was printed in 1974 and the copy- 
right is 1968, it is most likely a reprinting and nothing has 
been changed. If the text has been revised or updated, it 
should have a new copyright date. Some publishers reprint 
outdated texts and government documents with new covers and a 
new printing date, but with the contents either useless or 
available fr^^n iniUht-r source *il a far Jess expensive price. 

If the work is a new edition or revision, it should be compared 
to the older editions to iva?-.ate the extent of the revisions. 
The references and bibliographies should be examined to see if 
new materials have be(»n included. 
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4.8 Timelines>'; 

Timeliness is of >;rf.it importance in many reference works. 
There is normally a six-month to two-year delay from the time 
a manuscript is written until the book is actually printed. 
Rather than relying on a copyright date, the evaluator should 
check references and bibliographies in the work for publication 
dates in citations. If a work is copyrighted in 1973, but 
includes references that are dated to 1969, one can infer that 
the work was actually completed in 1970 or 1969. 

4.9 P ublication Pattern 

A regular pattern of publication and revision is critical to 
the usefulness of a work. Items need to be updated through 
some means such as supplements, cumulations or new editions. 
How often is the work updated? Is it quarterly, annually or 
every decade? 

4.10 Entrie s 

The scope of comparable entries should be consistent. All 
entries should contain the same kind of information, if available < 

4.11 D oes Scope Agree With Purpos e? 

Finally, the scope, as defined above, should be compared to 
the author's stated purpose to determine if the two agree. An 
author may try to achieve a certain >»ool in his work, but be 
deficient. 

5,0 T reatment 

5. 1 Bias 

Since all authors and editors bring tht»ir personal views and 
experiences to bear on the subject, bias, at least to some 
degree, is e\/ident in all works. Even in the choice oi a 
subject, the author shows his or her interests and preferences. 
Bias takes many forms. There is bias by inclusion and 
exclusion, bias by the amount of space and material devoted 
to subjects, and bias even by deliberate mistakes in facts. 
While some interpretations and shading ^art* to be expected, a 
work should be for the main part objective and should present 
all sides of an issue, especially a controversial one. 

5.2 Expertise 

In choosini; a work for a reference library, the work's level 
of expert isi- should be determined. On** nuans of checking the 
level of a work's expertise is for the evaluator to read an 
article in a familiar subject ai^ea and then one in an unknown 
area. If both are clear, understandable and free of jargon, 
the book is appropriate for the K^^neral public. If, on the other 
hand, the prose is filled with technical terms and is difficult to 
jnderstand, only an expert ivft^ field may find it valuable. 
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5.3 Style 

A work^s style and diction are important considerations 
in determining its usefulness in a reference library. If 
the work is clearly written, if it is not pompousi 
ambiguous, confusing or patronising, it will be better 
received . 

Format 

Format is the internal organization of a work and thus directly 
related to the usefulness of its contents. 

6.1 Arrangement 

Arrangement of material in most reference works follows one or 
a combination of several patterns listed below. In any work» 
the arrangement should be thoroughly explained, understandable, 
easy to use, consistent and logical. 

6.1.1 Alphabetical 

Alphabetical arrangement is the most common and 
one of the easiest arrangements. 



6.1.2 N umerical 

Numerical arrangement is sometimes used along with 
appropriate indexes. Within the numerical arrangement 
is the decimal arrangement, in which general subjects 
are given numbers with the subheadings appearing as 
decimal fractions of the main heading. Decimal arrange- 
ment allows for expansion or deletion within a subject 
area without affecting other subject numbers. 

6.1.3 C lassed 

Classified arrangements are based on some type of 
subject classification. These schemes assign a code to 
a subject, the code being either numerical, alphabetical 
or a combination of both. In any classified arrangement, 
the scheme itself should be clearly explained and 
indexes should bo provided for accessibility by other means 

6.1.4 Subject 

Subject arrangements group disciplines together. This 
type of arrangement also needs adequate explanation so 
the reader will know how groups of subjects were formed 
and which is in which group. 
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6.1.5 Chronological 

Chronoloi^» it j1 .irr.miifTnt nr. .ipju ars in historical works 
and yearbooks and ofti*n in a chronology which may appear 
as an appendix to another work. 

6.1.6 Geographic 

Geographic arrangement is most oftun used in atlJst.s 

and palettes ^ but other works may also bv arran^i-d by place*. 

6.2 Rules of Organization 

The rules which wt-ro used to arrange items in a work should be 
explained. 

6 • 3 Special Ftatures 

Most reference matt rials will contain several special feature s 
designed to enhanct. tht ir v^alut and make them l asii r to us* . 

6.3.1 Index 



The most valuable part of any reference work, asidt Iron, 
the information contain^f?^ is the- index. An ind-x, or 
several of ther.. brinvs out buried pitces of informal ion 
and make them accessible. Indexes can b* by subj'M, 
author J title, fcrrr of -ork, or almost any other identifi- 
able characteristic of the contents. Coud inOrye\ 
contoin ar. adequate nur:b<. r oi citations to cov^r th« 
contents. One means of tvjluatin^' an index is to se*vn 
the cc^nt^nti. frr peor. Ic^. * n:j:%». .r , events anc' sub)«et 
anc thtC t*. not^ if the*. ur\, r*mion* d in the in'i* 

Tht inc*.:- f-*::o».:i.: contain cross rif«renees to vif et 
r'.adiri^ tr^ ctrur ht .:jcinL*^ for it ion-jl ir.l errot ien rr 
fror an er: t> r.-. cjcini* v^ithcut ciny to or.< wf»iMi 



: f :.r^ : ir 

^ r \ t* ii t ; r 2 1 I ' • v» r ? . t ' i * 1 1 < . 1 1 * * * * 
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Bibliographies should be correct and as current as 
possible. In a revised work» out of print and out- 
dated works should be removed from the bibliography 
and new items added. 

6. 3*3 Footnotes and References 

References should be complete and consistent throughout 
the work and follow some standard form. Explanatory 
notes should do just that--they should explain in short, 
concise sentences. 

6. 3.4 I llustrations 

Diagrams, maps, photographs and other illustrations 
should help the reader better understand the text. 
Illustrations should be close to the text in which 
they are mentioned and should agree with the contents 
of the text:. They should be clear, accurate and up 
to date. 

6.4 Paging 

Paging should follow a logical sequence; it should be easy 
to follow, and it should agree with the table of contents and 
index, 

6.5 Editing 

Any work should be free of errors in spelling, punctuation 
and grammar. 

6.6 Layout 

Page layout should be pleasing and easy to follow. Margins 
should be broad enough to allow for rebinding>and spacing 
within the work should keep the text from becoming cluttered 
or appearing too sparse. 

6.7 Abbreviations an d Symbols 

Any items of the text which may not be known to the general 
public, such as abbreviations and symbols, should be adequately 
explained. Difficult or unusual terms should be defined In a 
glossary or In the notes. 

External Characte rist i cs 

In most cases, content alone will determine whether or not a work 
will be purchased, but extreme deficiencies in the physical composi- 
tion of a work may discourage its purchase. 
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7.1 Type 

Typt' tluit is ilifficult to ro.id because of sizv or style could 
render a work almost useless. 

7.2 S ize 

A work should be neither too large nor too small. When consider 
ing purchase of works in unusual sizes, the evaluator must 
consider storage availability. 

7 . 3 Pa|> er 



Hie paper used in a reference work should be of good quality » 
weight and durability. Poor quality paper limits the life of 
a work and detracts from its usefulness. 



7.4 Bindin a 

Thore are many kinds of bitding used today. Binding of reference 
works should be evaluated for durability and flexibility. Books 
should be bound so that they lie flat for better use. 

8.0 Ma£S 

A reference collection in the field of educational planning should 
have maps of cities » states and regions. 



8. 1 S cope 

The scope of a map relates to its contents and purpose. There 
are two types of maps--goneral and thematic. A general map 
shows either the physical or political geography of an area 
or a combination of both. Thematic maps serve some special 
purpose, such as indicating population density or chief crops 
of an area. 



8.2 Aut horship 

Maps are t»xpensivt to create. Cartography and survey work as 
well as quality printing are so expensive that only a few firms 
produce most o*' tht- maps in usi- today. Large companies with 
an tstabl isiu tl ripuljtion can be depended on to continue 
publishini; uood quality maps. If the waps are created by an 
unknown publisher, its reputation should be checked and other 
of its works d^hould be evaluated. 

8.3 Tin*»liness 




Maps reflect the phy«iwal jnd political conditions of a world 
cMU^ht up in const'int cfi.in^t , For this reason^ maps must hi 
continually updated if thev arc to remain useful. Political 
boundaries and names of places are the most often changed 
pieces of information on a map. It is necessary to check the 
datt of I ach nap purchased since many atlases may be published 
with a cover date that is several years later than the most 
ri.ctnt rap in th^ collection. 
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8.4 Content 



8.4.1 



Scale 



The scale of a map Indicates the relation between the 
map and the area it represents. A bar scale is a bar 
given on the map, usually in inches or centimeters^ 
which shows the corresponding distance in miles or 
kilometers indicated* A natural scale indicates the 
relation of map to reality in a fraction^ usually 
indicated as 1:1,000^000 or one million. 



Color is used on maps to relate different classes of 
data or to show distinctions between details. Color 
should be subtle, varied and should add to the informa- 
tive nature of the map. 



Explanations for all symbols used are necessary for 
effective use of the map. Most symbols are standard- 
ized within a country but maps from foreign countries 
may employ unfamiliar symbols. Thus, all symbols 
need explanation. 

8.4.4 P rojection 

Various projections distort distances in different 
ways. To interpret a particular map accurately, the 
type of projection used needs to be stated. 

8.4.5 G rid System 

Longitude and latitude effectively locate places on a 
map» but the exact location in longitude and latitude 
is difficult to remember. Therefore, many maps have 
grid patterns with letters and numbers assigned to 
squares for easy location of items. Grid systems should 
serve to simplify their use, not confuse the user. 

8.4.6 Type 

Type should be easy to read, clear and not obscured 
by physical features of the map. 



8.4.7 M argins 

The margins o£ a map contain ba: ic information which is 
important and nc-cussary for using tho map. The kinds 
of information that should be found in the margins are: 
scale (both bar and natural), projection, symbols and 
color significance, if employed. 
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Color 



8.4.3 



S ymbols 
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8.5 Size 

The size of a niop should be considered for both use and stor- 
age. In a small library, space for use and for storage may be 
lacking and smaller maps or an atlas may be the answer. 

9.0 Nonprint Mate r ials 

Some of the selection criteri;^ previously discussed^ such as content^ 
bias> scope and authority, can and should be applied to nonprint 
material. 

9. 1 M edium Used 

The first question that should be asked when choosing a form 
of nonprint media is, "Is this the best medium for the job?" 
The limits and the advantages of each form should be thoroughly 
considered. 

9.2 Cost 

Nonprint media must be carefully evaluated because^ unlike 
printed items » nonprint media is dependent on some form of 
equipment for its use. 

9 . 3 Convenience-Arrangement 

Because they are dependent on equipment » nonprint items are 
not as portable as books; they depend on batteries or outlets 
and they cannot be skimmed or t lipped through like a book. 
This makes their arrangement crucial. Nonprint media must be 
logical, sequential and without extraneous material. 

^'^ Technic a l Quality 

Quality in the technical aspects of tone, intelligibility, 
color 9 sound level and visual clarity must be evaluated. 

10.0 Periodicals 

There are two basic types of periodicals: scholarly journals 
published by professional and scientific organiaat ions, and commer- 
cial magazines. Most periodicals in a reference collection have 
two main purposts: to give the most up-to-the-minute information 
in the field and to lead to further research. Books f«iwe a time 
lag of six months to two years in publication while periodicals 
are only a few days to six months behind the times. 

10.1 C itations 

When a periodicj] is to be usid for leiids to further research, 
the references given for its articles should be examined. The 
references should be complete, timely and preferably from 
primary sources of information; that is, articles or books 
on the subject at hand, net just surveys or .mthologies of the 
literature on the subject. 
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10.2 Indexes 



If periodicals ttre indexed < they are more likely to be used. 
The evaluator may even wish to start his or her own index of 
articles should the periodical warrant It. 
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AUTHOR/ INSTITUTION INDEX 



Aaron, David - 267^v 

Academy for Educational 
Dcvuloptni>nt - 213 

Adams, Don - 214, 394 

Advisory Commission on Inter- 
governmental Relations - 368 

Alameda County School 
Department - 482, 483 

Alioto, Robert F. - 514 

Allen, Dwight W. - 150 

Allensworth, Don T. - 637 

Altshulor, Alan A. - 59 

American Association of Junior 
Colleges - 119 

American Association of School 
Administrators - 1, 2, 3, 142, 
143. 183, 215, 268, 269, 270. 
271, 537, 541 

American Association of State 
Colleges and Universities - 
45 

American Conservation 

Association - 275 
American Educational Research 

Association - 163 
American Federation of 

Teachers - 272, 273, 274 
American Society of Landscape 

Architects Foundation - 275 
American Society of Planning 

Officials - 60, 61, 438, 564, 

630, 641 
Anderson, C.A. - 216 
Anderson, Robert H - 46 
Anderson, Stanford - 62 
Andrew, Gary M. - 484 
Anshen, Ruth N. - 170 
Archibald, Russell D. - 4 
Arensberg, Conrad M. - 558 
Arniitaj»e, Peter - 485 
Ash, Maurice - 63 
Association for Childhood 

Education International - 363 
Association for Supervision and 

Curriculum Development - 144, 

181, 198 
Association of School Business 

Officinlt; - 362 

Babcock, Richard F. - 631 
Bacon, Edmund N. - 64 

- Item entry numbers for the foreHoinw 
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Bailey, Stephen Kamp - 145 
Banathy, B.H, - 146 
Banfield, Edward C. - 112 
Banghard, Frank W. - 217, 522 
Banton, Michael - 559 
Bareither, Harlan D. - 444 
Barr, W. Monfort - 369 
Bartholomew. R. - 276, 294, 295 
Battorsby, Albert - 486 
Bauer, Raymond A. - 560 
Becby, C.E. - 5, 218 
Beitz, Charles - 395 
Bell, Gwendolyn D. - 611 
B^llush, Jewell - 65 
Bcndix, Reinhard - 561 
Bengtsson, Arvid - 277 
Berne, Kenneth D. - 48 
Benr.is, Warren G. - 47, 48 
Berecay, G.Z.F. - 219 
Berry, Brian J. - 66, 67 
Beshoar, Barron B. - 411 
Bestor, George Clinton - 68 
Beyer, Glenn - 462 
Biddle, Uureide J. - 538 
Biddle, William W. - 538 
Birely, Derek - 220 
Bish, Robert L. - 370 
Bliss, Sam E. - 515 
Bloomberg, Warner, Jr. - 121, 

539, 562 
Blumtnfeld, Hans - 126 
Boles, Harold W. - 278 
Bolton, Charles K. - 543 
Branch, Melville C. - 69, 70, 71, 

72, 607 
Breese, Gerald - 73 
Bremer, John - 49 
Bresler, Jack B. - 563 
Brett, Lionel - 27 
Brickell, Henry M. - 32 
Brickman, William H. - 147 
Brieve, Fred J. - 221 
Brooks, Gary D. - 149 
Brooks, Michael P. - 564 
Brown, L.M. - 209 
Brubaker, William C. - 359 
Buckley, Walter - 523 
Buri-ess, Ernest W. - 565 
Burnham, Brian - 148 
Burns, Richard W. - 149 
Burt, Eleanor - 440 

bibl iouraphy. 
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Bush, Robert N, - 150 
Bushnoll, David S. - 524 
Butler, George D. - 279 
Butz, William P. - 534 

CahlU, Robert S. - 540 
Caldwell, Michael S. - 487 
California Department of Educa- 
tion - 280. 282, 222, 281 
California State Conraittee on 

Public Education - 396 
Calsat, J.H. - 439 

Campbell, Clyde M. - 151 

Campbell, Jay J. - 33 

Campbell, Roald F. - 6, 7, 223 

Campbell, Robert D. - 488 

Campbell. W.J. - 283 

Candoli, I. Carl - 40 

Canty, Donald - 74 

Capson, A. Maurice - 643 

Carlson, Richard 0. - 50 

Carnoy, Martin - 152 

Carpenter, Polly - 153 

Carrell, Jeptha J. - 541 

Castaldi, Basil - 285 

Catanese, Anthony James - 489 

Center for Advance Study of 
Educational Administration - 
15, 50, 493, 517 

Center for New Schools - 286 

Center for Urban Education - 367 
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